OFFICIAL ELECTION TALLY SHEET
INSTRUCTIONS

1. Three volunteers are needed for each tally team.

2. Designate one volunteer to be the reader. This person may not be a candidate for any office on the
ballot being counted. The other two volunteers are markers. Each uses his or her own tally sheet.

3. As the reader reads off the names of candidates, each marker maintains a tally. When five votes are
tallied for each candidate, each marker declares a "tally". The reader should indicate on each ballot when
a tally is reached. (This makes it easier to track down any errors.)

4. If any discrepancies arise during the count, stop immediately and get instructions from the Election
Committee Chair.

5. When the count is completed, write the results on the official tally sheet and inform the Election
Committee Chair. All volunteers must initial each tally sheet.
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